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CONFIDERTIAL
I -

Director of Training

Eandling %r Staff Applieations st

i. At the OTR Career Scrvies Bosrd Meeting cn 1 March 1955
the following policies and procedures were adopted Tow bapdling
Caraer 3taff Applieations at Thase were
based On the recommendstions subnitted by
after he had discussed the matter with offfeisis at
on 1C and 11 Februery.

25X1A

2. Omnly vitting esplayees will be allowed Lo join the
Career Staff, _

3. Semi-eonuslly the Ferscasel Orfricer N i1 25X1A
furnish the Persconel 0fficer, Headquarters, a list cf witting
employees who will complete three ycars with the Ageney during
the coming six months.

h, As applications are received from the Office of Per-
sonmei, they will be checked against the above list. The appli-
cations for unwitting perscns will be returned to the Office of
Perscnnel with the notation that they are imeligibvle. The appii-
eations for witting persons at- will ve forvarded to the o5y

Personnel OfficerNEEEENEEN

5. The Fersonpel Orficer snd the individusl's o5yqp
{smediate supervisor will discuss the vilegas snd cbligations
of mestership in the Career Staff with the persom eancerved. If
the person dces not wish to apply, be will sign a statement
giving the ressoms why he does pot wish to apply. 1f he does
wish to apply, be will sign the applicatics which will Le endursed
by the appropriate supervisor vith the category be recomnends.

6. In order to insure secure handling of the applicaticas,
it is suggested that the licsticns not ieave the Administra-
e iitns s [ ' /
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